
WEBTRAC INSTRUCTIONS 
 

GO TO:  http://newburgh.lifewld.com/Wholesale/WebTrac.aspx 
 

SIGN IN WITH YOUR USERNAME AND PASSWORD 
 

YOU WILL SEE 

 
 

  Home     Pipeline     Reporting     Find Loan    Admin  
 

CLICK ON PIPELINE 

 
YOU WILL THEN SEE 

 
 

  Home     Pipeline     Reporting     Find Loan    Admin  
 

Welcome LISA HOLDER    Logout  

 
 

  Upload Loan     Loan Registration   
 

CLICK ON UPLOAD LOAN 

 
IT WILL ASK YOU TO BROWSE FOR A 3.2 OR POINT FILE 

Upload New Loan File      

Use this feature to upload a new Loan File. You can upload FannieMae DU files, Calyx Point files, Genesis and Contour files.  
 

File Details 
File Format:  

  3.2 OR POINT FILE 
File To Upload:   

 THIS IS WHERE YOU WOULD BROWSE FOR YOUR 3.2 OR POINT FILE 

  
  
  
  
  

 

Loan Program:  
  CONVENTIONAL, FHA, USDA 

Originator Type:  Branch
 

Contact Information 
Contact Name:  LISA HOLDER  

 

Email Address  LHOLDER@LIFEWLD.COM
 YOUR EMAIL INFORMATION HERE 

Comments  COMMENTS TO UNDERWRITERS

  

Submit File
     

CLICK SUBMIT 
 

YOU WILL THEN SEE A SUMMARY PAGE AND THE NAME IS BLUE (SMITH, JOE) 
 
 
 



 
CLICK ON THE NAME AND YOU BE BROUGHT TO THE LOAN DETAILS SCREEN 

Loan Details      
   

 
CLICK ON “UPLOAD A DOCUMENT” (THIS WILL OPEN A NEW WINDOW) 

 
 
 
 
 
 
 
 
 
 
 



CLICK BROWSE TO FIND YOUR SCANNED FILE.  THE APPRAISAL MUST BE UPLOADED SEPARATELY AND “UPLOAD” IN 
COLOR MUST BE CHECKED.  SELECT FROM THE DROP DOWN IN “DOCUMENT TYPE”  AND SELECT “TPO‐INITIAL U/W 
SUB PKG” 
 

 
 
CLICK SUBMIT…… A BLUE BAR WILL POP UP AT THE BOTTOM OF THE SCREEN AND WILL TURN GREEN WHEN 
SUCCESSFULLY UPLOADED. 
 
DO THE SAME FOR THE APPRAISAL 
 
 
 
 
 
 
 
 
 
 
 
 



 
FOR CONDITIONS, PLEASE SCAN ALL CONDITIONS IN ORDER AND UPLOAD IN ONE SCAN, DO NOT BREAK APART YOUR 
CONDITIONS.  CONDITIONS NEED TO BE PLACED IN “TPO RESUBMIT CONDITIONS”  LOCATED TOWARDS THE BOTTOM 
OF THE “DOCUMENT TYPE” DROP DOWN. 
 

 


